
Inviting Members – BRIDGE Wikispace User Guide  
 

  1 

Inviting people to join your wikispace. 
 
There are two ways in which you can invite people to become members to your wikispace.  
Remember that people need to be members to enable them to add content to pages and contribute to 
discussions. 
 

1. Inviting people to attend via email: 
 

 
 
 
Select Manage Space – select People – then Invite People. This allows you to 
invite other people (students, teachers, colleagues) to contribute to your site. 
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In the To box insert the email address of the teacher you are partnered with as part 
of the Bridge project. 
 
Select Send. This will now send an email invite to your partner to invite them to join 
your wiki. 
 
On receipt on the email (which should come through very quickly) the invitee should 
follow the instructions given within the email.  They select the link given in the email 
and then select a username and password which they will use to sign in. 
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2. Join members without having email addresses. 
 

 

 
 
It is possible for you as the Wiki Organiser to create user names and passwords for 
students to use to contribute to the wiki. 
 
This is done by going to MANAGE SPACE then under PEOPLE select USER 
CREATOR 
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Within USER CREATOR you should now follow the instructions as they 
appear on the screen. 
 

1. Select which wiki you wish to add users to.  You will only have wikis listed that 
you are an Organiser of. 

2. Choose the option you wish to use to ENTER YOUR LIST.  My 
recommendation is to use the second option of I will paste in a text list. 
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You are then asked to type into a box the names you want passwords created for. 
For this example I am just entering my name – Lisa Hayman  - enter the name/s 
then select continue. 
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You are now asked to VERIFY changes – If all is accurate select CONTINUE. 
 
 

 
 
 
You have now created new memberships.  Keep a record for your own purposes and 
then give students their passwords. Remind them that this should be kept private. 
 
 
 
 
 
 
 
 


